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Basic Accounting Terms

Basic Accounting Terms Introduction of Accounting & H SITHTT HT &1F HIhT
faEqge 8 gohT g1 dRaeh ( Global) 3¥eqae T Ud SIGH & Seold IRaer # faedy
def-gel A Sifeerarat 7 o 3fg g5 ¢, Porkawy fachy cudErt & & forr

JGT - SET {WAT Teh AT ITad & ol 31aeTss & T gl -

I ATe, IGAT F3T HRPol T IHHFAT g | SHT HROT SEIETC! Ceaksl
UfTell &l qEaTelel (Bookkeeping) &1 ST=HETdT &gl SiTell §

HART H @I TATYT & FAEROT AT JWHRT & IIALTUT &7 FRT Institute of

Chartered Accountants of India and Institute of Costs and 4Vorks Aecountants of India ¢aRT
fRaT ST o9 & 1Basic Accounting Terms

Meaning and Definition of Book — K egpi KQ\

TRETar F1 3F vg gfemsT

T § oeT-gel 1 qEde H o

¢ TSieTehl cgafieyd ®9 § GEARl H ol
AT T BIcT &1 THY & &Ed fdedld oef-¢all & fafad | [aftad, g va
TISC & H oW @R P & SEIGIT YT JEUTelel Shgd ol o et -
3§ SRl T A fhar ST &1 aReTsE:- HET & 3HIEN -

F oleT-all T 3T &IT ¥ JGT el ST el § T T
el & Hed ol §EACROT BIaT g1 Sio. 3R, Sieellared & 3e]ar

Pl N

IagRT A 3T N & TTd J@T F I ST B

SEIGTAT H JEUTeleT 3T FEd © 9
I H 5 YR & Hge olelies

g g
Meaning and Definition of Accounting

ST & SR Fael facdia dial @ o H qede # HIAEER fowar §, sate
oIiehe] 3eTehl FafehY0T & ARIRMEROT oY faechd IROTH ' TEJd ATl &1 STIH
a1 3w aRomE S & o serEar J o I -3l T TIag , gafiepTuT,




ARTMNFRUT FT 3oThl [AWATUT T 37T &, I s JIaRY 39 gaq T &
aRomA & fsehy Aol Tehell &1 38 SR & o@ehed & gRT o7 fhaT ST §
AWTHT & 3827

Objective of Accounting

Jgiehe], ST & & STold § b @HET ca@Tdeh cFagRi &1 Jecent H a@r
g1 S99 U9 3UhA ¥ T TATT [OcdiT SFaeR HI Ty o g TH
¥ 9T & Sl &1 SH% YAE 3660y Aot § -

1. Gl T AT < Q
Y SR 5. ST - Iy HT AT Q [N

Definition of Accounting

Accounting : - 9g A § fra% ganrt
TET LT, TRfeRor e RAe
&I T JET ST haT §1 JWTF

Basic Accounting \g‘ &Y _eregTdell

T Ygdlel Y ( ldentification)
ood caRr eaaR & & Vo

Business : -
Ik AT Jefae FY TTAT FHgdldl § TITqT Th
C2IEC 3T SAMIR, ScaTeeT iy, aEGT AT Famsit &1 w7 - O, d,

Types iness
1.Manufacturing (3c9Tcel)
2.Trading (&)

3.Servicing (&)



Trade (SIT9R).-

T HA F 30T A THAT 141 I3 HT Y - fIhY AR Fgelldll ¢

Profession (321 AT gfea):-

I 3T X & fow R = #1571 e Sae fow @ g

3TARIShT BT &, U FHgalldl & o - STodeX |, [T, qehrel scanie &
3T 3§ Q
Proprietor (FardY_ a1 A1fe®):- &

SUIETT T YREH alel aTell Shfdd St 3Maedh Yool Hl cTaEAT ldr § aaT oreT

ST Y & HRE T g T AR g q@u%rwﬁmﬁ
Capital (F=&})::- Q\

SIGgT & TATHT ERT SIIdrT &l URE oy gs7 |, Uds I1 3T FHaTed &
® & e S § 39 g | STTET H ol dTHTel & 32T ¥ oS
STl & 18T &7 g 19T S © oTET AT § qosil- HFfeadn - alfded

Drawing (3TgX0r)::- \

gaq T & & A 39ART & o S | A1 Ups Aepra o
o &, 38 T Hgd gl BT A Yoll T ATE HA gl S gl

Tr i0 AT AT - SA):-
&wmmg‘a,mm@m%mﬁﬁm FadlceAg H Hig

AT - T FEd 1 AT & FT - [T, ETae 1 & ol - & e e fRared
SIS TIAE AT ofeT - ¢l ded ol Types of Transaction 1. Cash Transaction (s79T¢
elel-¢eT) 2. Credit Transaction (3R AT AT eleT-gaT) 3. Bill Transaction (fSel dieT-¢a)
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Goods (HATeT)::::-

AT 38 a&] T Fed ¢, [HHT HT - 46T a1 AR fomar Srar g1 AT & 3Hcd
TEIHT & AT g TIed e W, IREATAT FHE AT AR aEU g Hehell §

Purchase (p3):::-

S AT ERT Tashd g AT T TIET 1 STl § , 38 T gl Siel

Fedl A AT AR ATT & & F &) Tl &1 GFdieadt &1 &7 ool
§ it A o7 R H ol Qe & <

Purchase Return (J arq#T):::-

T B T AT H T fhdT FROELT ST AT %%wmm

37Yar §1ET argdr (Return Outward) F8d gl
Sales (fasr):::- Q

mﬁqﬁ%ﬁaaﬁaﬂmmdm ST § 39 R Fea §1 g
AT I & 7916, s AT S I 3UR [akT (Credit Sales)

FEd &l &%

argdY sed gl e #  Sales Return 817 WX 38 Slodel dI3w] AT
frar ST gl

Stock v T THE):-

e [Afgd gaIEf & 39ed S A S @ @ T &, 38 TIodh Fegd o hdr
AU ay¥ & 3fad G S f§ar foehr Ater W® Srar & 39 3dfas Terdsd (- Closing
Stock) FEd g1 AdIeT AU a¥ & YR H Jgr Telosdh |, YRFAS Feroah ( Opening
Stock) FgeTdT &l




Assets (FFTfeeIT): -

HaArT Sl 0 @l TURY 39 IEURN gV Sl Sgad Y gl & ol 3aegsd
Il & AT & TSl TR cya@rl Tareicd glar &, dfccar shgolell 81 S - I, §{fA
I TUT FadT & fell 3uleT A gl arel Fefl I, Belfer, e, hergex scanfe|

Types of Assets
1. Fixed Assets TURIY H#Fqfed () - I, A T qUT SqaAT H @h
arer TefT T, BeifeR, ey, ForgeX scaife &

2. Current Assets Iel TFdfed () - 916 Uds. s o91G ScaTfe

Basic Accounting Terms Q, .
Liabilities (g7ReT IT ITT<7):=- \

HAHT & I HI &ldcd Fgd 8 © gmawr@m”ﬁzﬁéﬁr%

ﬁaﬁaﬁlﬁrwa@awqﬂ - QST , &Y, oleleR, deh Jiftrfaey
3nfel %

Revenue (ITo1€q):- \*ﬁ

T%WWWﬁ%ﬁmﬁﬁuﬁam@rw
& TopaT-svelTdl & 9T gl arell RS S -

omaTTer 3nfe off TorEd g gl

T Tef, TE3T AT FATIHT & 3cdIeaT AT It el & ford ST oIered el g
ST FEd &1 ATl AT Jan3it & Wit & T $erae o3 & 3Hadd 3 &1 FAsigy,
HTST, Tl ST AT AT o fIROT Ud fashd 9R gaTclleT a7 Acted , fohram, fa=imoe, =4,
iar i oY & o & anfAe §1df@Td & Toed & gig i A AT F ug
FE ¢




Types of Expenses

1. Direct Expenses -

AT YT Yar3il & FIfeT & o $[rcret - Aslqyl |, #TST, ¥ ISy qUT AT & fIeRor
Td fashd 9 T

2. Indirect Expenses -

Tored # gfe , dae, T, faeiaer, ea3, oA 3¢ Expenditure (T9):
BIcT & S STIETT I SI1eT-375leT &THT T gig &l el bl
FFafeadt & 3ITRTEUT AT It & St ST foham ST § ag\@y

Gain _(efrér):-

®
IE U YR $Hr Alfgew oiiea §, S sJaqa & o gicr & S e 1,00,000
TIT Hed $Hr AT & 1,50,000 TG F =0 dr 50,000 &I HT WITCT TS

$geldl|Basic Accounting Terms (
Cost (efTare):-

= HTeT, §aT d HUT, 3cUleed AT 39 39I19fT
d 3YceT eTA & 1T @l § aEJ T AR

IagTT U9 3% HAf A
Fed ol TG & IHgeTq

Discount ( Fchlhs

g TTEhT T &1 ST aTel RATd & A | O a1 997 Fed &1
& gl 92T &Y YR & ga ¥ -
1. ¢©

@37 ( Trade Distcount) :- fashdr 319sT IMgHT FI ATT WlGd AT 3Th
3iferd Ao 3T G Hqed A S RAId (e &1 B) T §, 38 AR F87 Fod
€ & ATl T ThT SeleT & 329 ¥ &A1 ST §1 SR o @r Gecenr H 71 T
ST &




2. 91 J2T (Cash Discount) :- AT 3rar FeRa 3afer & e afr ar 3« grr
Hed T I Al O ST e & Sl §, 3H w91 FET FHgd § STRN oI @l JETh &
forar Srar &

Debitor (g7gI_I1T_F11):-

S cafed, B IT TTAT § AT JUAT AU 3UR od ¢, 3 TR HT
Fed &l ¢GRI @ ‘AfaY SR’ ;Jdghdd FHSIAdE Fed &l

Creditor (&sIeR_JT_FIT GIT)--

mwﬁrw&mﬁ?mﬁmwaWﬁraﬁr% T oleleR
W%mﬁmaﬂaﬁwﬁrdqdqwaﬁsqum BT AR’
(Sundry Creditors) @gd gl S - oI SIH 20000 m 7 e |
Receivable (WTC¥):- cOqary & FETT AT forar ST & 39 Uy
FEd gl AR H AT & 3uR fghr SR el Idr &, oy Ui
9T T ST glar & Basic Accountlng

SIard (Payable) -

aa g # Fo 0 iRy So0000 AIGeT H AN & Ghrell giar §
3¢ ¢IATT (Payable) % SR ERT 3UR AT %Y HIAT ST § d SAIR

& oleIgIX (Creditor

Entry ( ):-
@I gEdh # forge gfaiRe #gd &

Hiel (Turn Over) -

T ARG & gl arel oere TUT 3UR fasha T AT Sl fahT AT Turn Over Fd gl
A 191G @ [T 3UR = Turn Over

Insolvent / fegrfalar:-




St eafed 39T KOT Yehlel H 3EAY g1 STl & 3§ feariordr sgd g1 T8 chied &l
ai¥ica 3udr wrafed & Ao ¥ 3US giar g1 T [l 7 ag 319« xor g &A=
A FE R Wbl &1 HAF T F KT Thal e & foOd 38 ~Aramed $i eror
Al Usdl §1 w39 fearterar elfi¥d Y ik §9 & KT ehlel i 3fHTT &
oo & TS ad a8 39sT ROT & Hed & o

Bad Debts / For:-

HO T JFATAT 372Uar arfoaT & S & HRUT S &H 99 M IARE
& o 3ad-FHOT AT (T KT FEadl o

& 3 AT (Debit and Credit) :-

gl WTd & ar 9&7 &I &l o 9&7 Fl AT
STHT sdHGYIST IT GHTRAA dhed gl fRdr @

FEAT & & O WEReT & § &
JWT AT STAT oGl Shgdldl g o e

H oGl AT A ol
3H YR WId & Glfgel 9&T H
Cr. fo@d 81 I8 Seawsa g
qUT AT ST 3R 8T § |

Commission / HHMIT ﬂ@
AR ST A gfafaftca & & gidher & qoifaEmer ar
AR ; IgHESTE RS fe=r Srer & 38 AN @ed &

A BA q 3T 38 G841 4 ¢ S o Ay gorfdorfia v s

~

SR FAT § T a9 IS # Ycds IR 1S & A & AH
ST AT § |

Account / Leger /| &TdT .-

SR T Wil Ueh dlfelepl & [ aa AIET 3oeh TTT o 3TER dafich Feh Ueh
ffeh & 3T Ueh TUH W %A & ToI@r SAar § I sl # ot safed |, geafea



AT - 31 & FERT @l &l Bicat S P 1S STl § 3T TAr I Ao
gl

Account Qs T 3i3Iell H TfeTed 9 F A/c T &1 @ # ur: 39 dféicd &7 &7 &
AT @Y & 3R 9% @rar g et & fAford §ar &1 91 9eT & A Debit 3T
arfgel 98T &T Credit $gd &

How to Create Company in Tally ERP 9 Notes Q
&l & #d e & AT s 3STAThAT H HEIA: 4FHE

. Company Creation (FFIATe=T+1T) y&

1
2. Ledger Creation (eToR&=ITeT)
3. Inventory Management (¥efeh J&ereT) Q g
4. Voucher Entry (aT3TRUEIhE) \
SIS & Ugell R fRaT cuaary, g, e ol & A e Aga &, ar
9T gk 39 BH & A7 T HEdg) gl | Ig FEgelr oY & e Hir

YEITT el & TGl TA1S STl &

Company Creatio\%‘ P 9 Notes (F&qall FATAT)
Sl FHETeAT T T dTelel A -

L =l Heg H S
2. Creaté Company Hre3iTeele I Jolde Y

3.2 k t+FL3T AERE key Alt + F3 H STehiCreate Company fdeheude |

3H fahed & Fold & AR FHA  company creation HT window Telal fSEa AT 10
STeThRT I $X 3R Ctrl+A button 9 X TF Y.

Details to be filled in company creation window



Fill Basic Data

. Directory-zrs'tﬁl?s'%ﬁrﬁﬁrmgmgﬁw%svtﬁ?s'ﬁéﬁra:ragma
giar & , STaT Coll HiredIX oIS gIar & | 8 37 $les &l B3 &dr § 3N
JoTs STTel dTell HhFdall TId: g1 30 SRINEel #H TR g e g

« Name -39 Hleg H dg aAMH T &, [5G ATH F FFUa! Jollell dgd & o
Trisha Pvt Ltd|

« Mailing Name - 38 Wies & FFdsil & Afeldl od7 TeX B |

HT AT & AT a7 g & |
o Address - SHHES F FHFIART T qariex fFHar e

o State -39 Fles H 3T oI Hl TeX THaAT IATT & FH TomA FRITR
U § |

« PinCode -8 Wies H 38 TAH FI T HI5 T wwm?ﬁwﬁagl

o Telephone Number - 38 ®les #H FHFdail I

 E-mail Address - 38 Hies & g T3 T &Y |

o Website -3H ®les H FHFdail Hl ’ '

Books and financial year details\ﬁw
« Financial Year Fro %T ay & gl 1 el T Y S -
01 - Apr - 2019
« Books Beglnnln & oS H gaF 3h UhBcH Y& Aol & fady tex

« Securi 31T FFeAT X FRET TaELT WHHT el a6 &, ar
wmsﬁwwﬁr%msﬂﬁwﬁnmmm

Bas urrency Informatlon
¥ w3t Bies AP A } AU MTRTFAT AR T W qH &

Base currency symbol

e Formal name
o Suffix symbol to amount?
e Add space between amount and symbol?



e Show amount in millions?

e Number of decimal places

o Word representing amount after decimal

e Number of decimal places for amount in words

39 a7 H gfl ST 9IRS F 9§, UeT 9cd ST AT Ctrl + A 92T a1
IATHR T AT FI |

Select company in tally ®#Fqal TAFE HFIAT Ta 9
Notes Q

Gateway of Tally - F1 ( Select Company ) QJ

ar

)
Gateway of Tally - Alt + F1 ( Select Company ) ®
" N

Gateway of Tally - Alt + F3 ( Select Compan

Alter company in tall %ﬁ H gAY FIT - Tally ERP
9 Notes &

afe 39 ugel

# R 9PR &1 IRaGdT HET RS &, e

3iTE ot FFGAT olde A, TorTd 1T IRadeT FET a8 &r

| s Holde Alt + F3 &3l aTU |, ol hedell 3ol Ay Jefdid grem

| 8T HL3Toay 3T Tolge FY | Y HFTaT 3o Thid yeiia grefr | 3ma
& di¢ 39 AT ¢ |

1. ay of Tally

2. Press F1 ( Select the Company )
3. Alt+F3

4. Alter = Select company

Delete comapy in tally ®&qsil gereT - Tally ERP 9 Notes



fordt Y company @I delete T & fIT Igel 39 company T select Y | T Alt + F3
Soll GaTERT HFTell 5ol Aeg A Alter JiTeereT Tolage Y | forg edelt &1 f3ele
AT AR § 38 Helde F AR FAFe A & a6 38 Alt + D Folt T 2T HX |
fored ege A g FEuen fZefie & Sl |

Gateway of Tally

Press F1 ( Select the Company ) Alt + F3
Alter

Select company

Alt+D

What is Ledger and how to create in tally T ERP 9
Notes?

agbkrowpnE

What is Ledger and how to create in tally? L Y

Creating a Ledger in Tally - Tally ERP 9 Notes

Account / Ledger / @TdT :- oloiX T W% S Aider  39% TIHE &
3TAR qafiehed ahteh Teh &ffweh & 3 W H»A § O@r a1 § W Aqear

ﬁmﬁwﬁr,wﬁamm-&ﬁ e v e Sl a

ST & 39 T A7 ool & %
Account 216¢ T 33Nt | H Alc 8IaT g1 @l # 9 37 If&cd &9 &7

& IIeT BT § ar uglt & fyenfSia T@ar &1 91 el &Y A1 Debit
3R arfest @ i g &oll I ook AT WIAT §a1eTT (): - ol & olo Sl &
A -

SoT T&Y T UTelel el W ST s¥encl Sy @S &ar &



ol 7 §H &l YR & Tiar AT & T & 1. Single Ledger 2. Multipal Ledger
1. Single Ledger - 38 3iTRIeT o HACIH T Ueh IR H chdd T & Tl AT &

Thd g

2 . Multipal Ledger - 37 3{ToT & HATEIH H Teh 9 & Tah & A™H @?ﬂ'
Thd &

T Fdicd @ eIy 8839542410 WX Wh&s&pp D |



